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D U T Y  S T A T E M E N T  
 

TITLE OF POSITION Event Chair 
  
REPORTS TO Queensland Branch Rover Council Chair 
  
DIRECT REPORTS Event Committee 
  
LIAISES WITH Queensland Branch Rover Council 

Branch Advisor (Rover Scout Support) 

  

  
POSITION SUMMARY A Queensland Branch Rover Council Event Chair is charged with 

constructing and delivering a Queensland Rovers Event that is in 
line with branch policy, promotes the true essence of Rovering 
and provides a safe and enjoyable environment for all those 
involved. 
 
An Event Chair is responsible for the team coordinating the 
event and is accountable to the QBRC for the successful 
construction, delivery and follow up of the event. 

  

  
PRIMARY 
RESPONSIBILITIES 

1. The Queensland Rover Event Guide is utilised and 
followed throughout the event management process. 

2. Regular attendance at monthly QBRC meetings including 
a written report to QBRC 

3. Preparation and Submission of C5 Activity Advice and 
approval form including event specific risk management 
plan (as well as separate risk management plan for any 
adventurous activities including canoeing, abseiling, 
archery, etc) draft event program, proposed menu 
(where applicable), first aid arrangements etc. 

4. Preparation and submission of an F20/F30 form for the 
permission to consume alcohol where relevant. 

5. Agreement and successful delivery in conducting an 
event in accordance with state and national scouting 
and government legislative requirements. 

6. Preparation and submission of an event specific budget, 
complete with supporting quotes for major expenditure 
items including camp fees, site fees, activity fees, 
transport costs, meals etc. as applicable. 

7. Preparation and submission of the current BHQ Event 
and AMS Advice Form so that enquiries regarding the 
event details, contacts, dates, registration arrangements 
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and payments can be correctly handled by reception and 
other BHQ staff. 

8. Submission of proposed event date for QBRC approval, 
prior to advertisement to ensure the proposed event 
date does not clash with any other rover event or major 
branch activity. 

9. Submission of a final report to QBRC after the event. 
10. A successful event will be conducted, running at a 

surplus and will support the vision of Rovering in 
Queensland and across Australia to promote a positive 
and safe environment. 

  

  
CRITERIA 1. Have a sound knowledge and strong commitment to the 

purpose, objectives, and philosophy of Scouting, its 
policies and procedures and have a clear understanding 
of the methods which make it distinctive from other 
youth organisations. 

2. Be enthusiastic and able to motivate, build, lead, and 
chair teams among both youth and adults. 

3. Be inclusive in leadership style. 
4. Be respectful of all members of their team (and of those 

in the wider community) recognising individual 
differences as a resource. 

5. Be able to communicate effectively with all levels in 
Scouting and be an accomplished public speaker to the 
community. 

6. Be able to mediate, carry out investigations, write 
reports, and make recommendations. 

7. Proven ability to prioritise workloads and multitask to 
ensure commitments are fulfilled in a timely manner. 

8. Relevant management qualifications or experience. 
9. Hold the relevant training as detailed in QBSI Section 2.3 

Rover Scout Section. 
  

  
ROLE SPECIFIC CRITERIA 1. Active involvement in the Rover Scout Section in 

Queensland. 
2. Highly respected by the scouting community and peers. 
3. Experience in working with a team. 
4. Experience in conflict management and resolution. 
5. Experience with risk management and budgets. 
6. Excellent knowledge of the Scouting Policies 

surrounding events, adventurous activities and major 
events. 

  

 


